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access to registration procedures 01 
 

Step 1  

Enter the 2022 edition of the Prize and click on the Registration button. 

From the upper black strip, you can change the language of the interface –English, Catalan or Spanish – 

with which you will make your registration. 

 

Step 2  

Click on New registration to begin a registration process. If you wish to make more than one registration 

for the Prize, be sure to close the session of the first registration —by clicking on the work code in the 

upper black strip— before starting a new one. 

If you have already begun the registration process for a work, click on Access my registration to enter in it, 

using your work code and your password.  

 

 

  

https://www.publicspace.org/the-prize/-/edition/2022/rules
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new registration 02 
Step 1: data of the person presenting the work +password 

Works might be presented in the name of author, in the name of the developer, or both.  
The presenter is the main contact with the Prize organisation. 
In case of submitting more than one work to the Prize, it is necessary to do this process for each one of the 
works. 
The information on the form must be submitted in lowercase. 
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new registration/2 02 
Step 2:  información sobre la obra 

If possible, avoid including the name of the city in the name of the work. 

 

Step 3:  workcode + password 

A work code is generated that, with the password, it allows you to access the private area from where you 
can continue the registration process. You will also receive an email with the name of the work and the 
work code, as a reminder. 
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 access to registration 03 
Step 1: access to registration 
 
From the Access my registration button you reach the same screen from where, through the project code 
and your password, you can enter the private registration area. 

 
 
 

 
 
Step 2: to begin another registration 
 
If you want is to begin another registration, you will not be able to do it until you log out from your 
previous registration, by clicking on the work code in the upper black strip. 
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private area: start screen 04 
Step 1   

Important! 

Using your work code and your password you may access this section as often as you wish to edit and 
complete the information until the online registration period closes (17 May at 12 pm) 
 
You have to fill in the required fields of the different sections. If a registration is not edited for 15 minutes, 
the session will expire and, although the registration can be edited, the changes will not be saved. 
 
From the Preview section you can preview your entry at any time as it will be seen by the members of the 
jury in the voting process. 

 
From the Review/Finalise section you can review the status of your registration or check if there is any 
information or documentation missing, as well as closing your registration when it is finished. Once the 
process is finished, you will be able to enter the registration and see the information, but you will not be 
able to edit or modify it. 
 
 

 
 

 

  



07 
 

private area: presenter 05 
Step 1   

The presenter is the main contact with the Prize and might submit the work in the name of the authors, in 

the name of the promotors, or both. 

Remember to save the information before continuing with your registration. 
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private area: work 06 
Step 1   

Remember to save the information before continuing with your registration. 

 

Site management = person who manages the work 

Website = website of the work 

 

Surface of the work: Do not enter decimal points or text, only whole numbers. 

Example: Correct format: 5000 /5,000. Incorrect format: 5.000. 

 

Total cost: Do not enter commas or text, only whole numbers. 

Example: Correct format: 5000 /5,000. Incorrect format: 5.000. 
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private area: work/2 06 
Step 2: geolocation of the work 

You can geolocate the work in two ways: 

- Write the location of your work inside the text box 

- Find and frame the site on the map 

 

Once located, drag the placemark over the site and click to place it.  

Remember to save the information before continuing with your registration. 
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private area: authors 07 
Step 1  

Clicking on the Add Author button creates the necessary authors 

 

 

Step 2 

Select whether it is an individual author or a firm, company or group. 
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private area: developers 08 
Step 1  

Developers are the institutions that have sponsored or promoted the work.  

Clicking on the Add Developer button and create the necessary developers. 

 

 
 

 

Step 2  
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private area: descriptive report 09 
Step 1  

The four sections of the report must be completed in English –«Previous state», «Aim of the intervention», 

«Description» and «Evaluation»— with a maximum of 1200 characters per section. 

By clicking on the question mark next to the name of the field, you will see an explanation of the content to 

be included in each section. 
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private area: images 10 
Step 1  

 

 

 

  



014 
 

private area: images/2 10 
Step 2  

Remember to include the copyright information, as well as a descriptive sentence —in English— of the 

images.  
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private area: preview 11 
Step 1  

From this section you can see your entry in the same format that the members of the jury will see it during 

the online voting process. 
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private area: review & finalise 12 
Step 1  

Review your registration. If there is information missing from any of the required fields, you will be 

informed. 

 

 

 

Step 2  

Once all required fields are fully completed, you must finish your registration from the Finish button. 

Once the registration is closed, you can access it as many times as you want until the closing date of the 

registration period, but you will not be able to edit it or modify the information entered. 
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